
 
Policy Director (0.8-1.0 FTE) 
Position Description 
 

About the New Zealand Drug Foundation  
 

Our vision is an Aotearoa New Zealand free from drug harm. And our mission is to transform the way 
Aotearoa New Zealand addresses drug issues. We influence this through our leadership, by supporting 
communities and inspiring action that promotes wellbeing, is mana enhancing and prevents drug harm.  

 

The Drug Foundation works on some of the most challenging issues facing communities. Because of this 
we invite people to work for us who share our vision and values, and who are committed to positive social 
justice outcomes.  

 

We transform the way New Zealand addresses drugs through leadership, supporting communities, and 
inspiring wellbeing and mana-enhancing actions. This means that we:  

• Commit ourselves to health equity for Māori and meeting Māori health aspirations.  
• Create kind, compassionate and people-centred responses to drug harm reduction.  
• Support communities to create solutions for themselves.  
• Respect the power of evidence to inform our own work and promote healthy public policy.  

 

We are a non-government charitable trust. We are staunchly independent and place very high value on the 
advocacy role of community organisations. We have a team of 15 people with a reputation for credibility 
and professionalism. Our work is respected by policy makers, politicians, and other alcohol and drug 
agencies. 

 

Purpose of the Policy Director position 
 

The Drug Foundation’s Policy Director drives the Foundation’s policy and advocacy work. This is both a 
leadership role and a hands-on policy role, with only one direct report. This role helps the Foundation forge 
new territory to enable a health and social justice approach to drugs in Aotearoa.  

The Policy Director must be a strategic thinker with an ability to develop excellent policy work, that is solid 
and accurate. We have a reputation for excellence and a dedication to being balanced and evidence-
based, without being afraid to say what is needed. This role is, in part, responsible for upholding that 
reputation. 



The Policy Director is responsible for excellent policy advice, research analysis, OIAs, position statements, 
submissions, consultation, providing advice on media or info requests, helping coordinate communication 
with Ministers, MPs and other government and sector stakeholders. 

Across the two policy positions (both being advertised) we need a mix of expertise to ensure we have work 
being undertaken to consider law reform across a range of laws and policies that impact people who use 
drugs (PWUD). Together, the two roles will be responsible for the development of position statements and 
provide support to the development of practice guidelines on harm reduction and health interventions for 
people who use drugs, and kaupapa and matauranga Māori approaches. 

Liaison with – and in some cases coordination of - local harm reduction and drug policy people and 
international experts is vital. 

The role would suit someone with some experience at a senior, principal, manager or director level, who 
has senior policy experience, and ideally some advocacy experience. You should be comfortable reading 
and analysing laws, and you must understand the machinery of government. Desirable to have an 
understanding of AOD / health approaches or harm reduction approaches to drug use.  We encourage 
Māori applicants to apply for the role. The NZ Drug Foundation is an EEO employer and encourages 
applicants from a range of backgrounds, including lived experience. 

 

Reports 
 

The Policy Director reports to the Executive Director and sits on the director & management teams. They 
have one position reporting to them, and from time-to-time external contractors and volunteers.  

 

Focus areas 
 

Outcome Contributing actions 
Develop evidence-based and 
public health-focused policy 
positions on a range of topics 

• Work with the Drug Foundation team and with external 
stakeholders including NGOs and community groups, to 
develop our policy positions on a range of topics, 
particularly taking into account the views of the groups 
most affected by our current drug policy settings -  Māori 
stakeholders, PWUD, young people, disabled and rainbow 
communities. Where appropriate an intersectional lens is 
applied. 

• Explore and propose creative solutions to policy and 
regulatory issues on a wide range of drug-related topics 
with government officials, MPs and Ministers. 

• Analyse new proposed laws and regulations to determine 
their impact on people who use drugs.  

• Produce high quality, concise written and oral 
submissions on government bills, draft regulations and 
action plans.   

• Help community groups and others to make submissions 
on key pieces of legislation, for example by producing 
submission guides and running webinars.  

• Support development of practice guidelines, in 
conjunction with internal and external knowledge, 
research and expertise. 



Promote and advocate for health-
focused approaches to drugs, to 
achieve positive change  

• With the support of the comms team, produce public-
facing papers, opinion pieces and web content when 
needed, on a range of policy topics. 

• Support and assist the Executive Director to brief MPs 
and Ministers. 

• Work with government officials, advisory groups, NGOs, 
the public, media and other stakeholders to promote 
healthy approaches to drugs, including harm reduction 
and drug law reform.  

• Run webinars and community meetings, give talks to 
community groups, MPs and university classes. 

Engage with and promote 
matauranga Māori and kaupapa 
Māori approaches 

• Work with others to ensure the Foundation understands 
and engages with Māori expertise and bodies of 
knowledge 

• Provide a support role in working alongside our Māori 
health and iwi Māori partner organisations 

• Develop the Foundation’s thinking and position 
statements on Matauranga Māori and kauapapa Māori 
interventions, alongside our partners. 

• Stay across developments in kaupapa Māori support, 
information and treatment approaches and embed these 
into our policy advice 

• Champion decolonisation, indigenisation and the needs 
of Māori PWUD 

NZ Drug Foundation stays up to 
date with drug and alcohol 
statistics and research, and 
communicates trends with a 
range of stakeholders 
 
NZ Drug Foundation identifies 
opportunities to impact change 
through policy and research 
insights 

• Work with colleagues to identify data and research needs 
• Regularly analyse data and research on topics including 

drug use, overdose statistics, criminal justice, harm 
reduction and drug law, both international and national. 

• Liaise with stakeholders including community groups, 
NGOs and government officials to build knowledge base. 

• Make and analyse regular OIAs to government agencies. 
• Share data with colleagues in an easily digestible way.  
• Work with the comms team to produce public reports on 

key topics, such as drug use data, criminal justice data. 
health interventions, funding, road safety and so on. 

• Respond to public and media queries on a range of topics 
with high quality, up to date research and information 

 

 

We expect all Drug Foundation staff to: 
1. Work well as part of a team 
2. Abide by the staff Code of Conduct and individual employment agreements. 
3. Contribute to a healthy and safe work environment, following all health and safety guidance. 
4. Maintain and develop their skills, knowledge, and expertise. 
5. Work to enhance the wellbeing of Māori and helping the Foundation to honour Te Tiriti ō 

Waitangi. 
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